Graduate Academic Assistant (GAA) Position Available 
The Office of Graduate Programs and Research (OGPR) of the Faculty of Education is hiring for the following GAA Position:

Job Title: Coordinator of the Graduate Student Council of the Faculty of the Education (GSFE Council). 
Time: 10 hours per week (equivalent to a 1.5 GAA) limited term (May 1, 2015 to April 30, 2016) with possibility of extension.  Weekly schedule to be negotiated.
Salary: $960.50/month Magistral, or $998.13/month Doctoral.
About the GSFE Council

The GSFE Council is the graduate student political body in the Faculty of Education, whose mandate is to assist in maintaining a robust flow of information regarding graduate student issues, policies, and concerns. The GSFE maintains and implements mechanisms for surfacing concerns related to graduate students and channeling feedback from students to the Faculty when issues affecting graduate students arise. The GSFE also provides student representation in key decision-making contexts (e.g., Faculty meetings; the Graduate Curriculum Advisory Committee (GCAC)), and supports the Faculty to identify student representatives for temporary search committees.

The GSFE is comprised of 8 council members: 6 representatives from each programmatic unit of the Faculty of Education (CFI, ECPS, EDCP, EDST, KIN, LLED), the GAA for International Student Support, and the facilitator/coordinator who operates at the hub of the Council to coordinate its activities (the position advertised here). The Council complements other structures that have mandates for graduate students including Departments, the GCAC, the OGPR, and the Dean’s Office, by creating a structure for surfacing the perspectives of Education graduate students.

Role and responsibilities of the GSFE Coordinator
The GSFE Coordinator’s main function is to assist in surfacing graduate student perspectives and concerns and in maintaining the flow of information regarding these concerns within the Faculty of Education. The GSFE Coordinator does this specifically by: 

· Coordinating the efforts of the Faculty’s GSFE council representatives by: 

· orienting and supporting new GSFE council members and helping them understand the scope of their job. This is done in consultation with OGPR and Grad Advisors;
· strategizing with the council to surface and direct student voice and concerns;
· coordinating, chairing and acting as secretary for monthly GSFE Council meetings; 
· supporting departmental representatives to the GSFE Council;
· coordinating search for volunteer student representatives to join Faculty-at-large and Dean’s Advisory Committee meetings;
· maintaining governance structures and archives related to council function;
· maintaining a council members e-mail list and facilitating e-mail access between council members and of other organizations wishing to interact with the council;
· ensuring attendance (council members themselves or other students) to important meetings called by the Dean, the Faculty senior leadership team, or others for feedback purposes;
· supporting contributions of council to the GSFE website and blog; 
· supporting cross-departmental representation of student perspectives on graduate students’ voices, participation and representation.
· coordinates the yearly selection of a May Convocation Speaker
· coordinates the selection of the AERA FINE representative for the FoE
The GSFE Coordinator is also responsible for:
· Participating as a graduate student representative of the Faculty’s Graduate Curriculum Advisory Committee (GCAC)
· Raising graduate student concerns with the Office of Graduate Programs and Research (OGPR).

· Assisting the OGPR in the following:

· consulting in policy (and other) analysis and formation issues related to directing graduate programs and research;
· supporting orientation efforts; 

· issuing specific calls for feedback, or targeting informative communications to/from the graduate student body;
· maintaining visibility as a contact point for graduate students and the OGPR;
· working with the OGPR regarding the GSFE budget;
· attending monthly OGPR staff meetings;
· preparing a yearly report of GSFE activities to both Assistant Dean and Manager OGPR; and
· supporting the production/maintenance of the GSFE website, Blog, and Twitter.
Qualifications:

· Applicants are expected to have strong oral and written communication skill and be well organized.

· Demonstrated interest and experience in contributing to the welfare of the graduate student community in the Faculty of Education.  

· Preference will be given to applicants with proven experience and interest in:

· Advancing social justice issues with compassion and respect for diversity;
· surfacing and finding strategies for addressing graduate student issues and concerns;
· knowledge of the Faculty, the University and UBC graduate student services and policies;
· outreaching and networking person to person and by email; and
· designing and/or producing content for website and blogs (WordPress, Blogger)
Potential Benefits for the GSFE Coordinator:

· Learn more about how the Faculty operates.
· Gain experience in student advocacy work that may contribute to a future career in academic or social justice settings.
· Engage with faculty, staff and fellow students.
· Contribute to creating a more enriching learning environment for graduate students.
Application procedure/deadline

· For more information you may contact, Angela Contreras, current GSFE Coordinator educ.gsfe@ubc.ca  and/or visit the GSFE website www.gsfe.educ.ubc.ca, or contact Christine Wallsworth, Manager of the OGPR Tel: 604-822-5217 or christine.wallsworth@ubc.ca. 

· A cover letter, a 2-page CV, and list of 3 work and academic references/contacts should be submitted to Christine Wallsworth in the OGPR, Scarfe Building, Room 309, by 4:00pm March 23, 2015.
· All applications are appreciated, however only those candidates selected for interview will be contacted.

UBC hires on the basis of merit and is committed to employment equity. All qualified persons are encouraged to apply.  UBC is strongly committed to diversity within its community and especially welcomes applications from women, visible minority group members, Aboriginal persons, persons with disabilities, persons of any sexual orientation or gender identity, and others who may contribute to the further diversification of idea.
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